BLACKFEN

16-19 Bursary Policy




Intention

The 16 to 19 Bursary Fund provides financial support to help students overcome the specific financial
barriers to participation they face, so they can remain in education. The main aim of this is to ensure that
all students can access school and access learning as fully as possible. Each school has been allocated a
fixed sum of money for the 16-19 Bursary Fund (this will vary from school to school based on demographic
information).

There are 2 types of 16 to 19 bursaries:

e bursaries for defined vulnerable groups
e discretionary bursaries

This policy is based on advice from the Department for Education (DFE).

The bursary fund is intended to help students with the essential costs of participating in their study
programme, so to help contribute towards the cost of essential books or equipment or with the cost of
travelling to school, for example. The bursary fund is not intended to support costs not related to education
(living costs), extracurricular activities or provide learning support, nor is it intended to provide services
that institutions give to students — such as counselling, mentoring or extra tutoring.

A contingency fund of 5% will be kept for students who join the 6th Form part way through a year or whose
circumstances change during the year

Criteria and Eligibility

e Astudent must be aged 16 or over but under 19 on 31 August 2028 to be eligible for help from the
bursary fund in the 2025 to 2026 academic year.

e Students aged 19 or over are only eligible to receive a discretionary bursary if they are continuing
on a study programme they began aged 16 to 18 (19+ continuers) or have an Education, Health and
Care Plan (EHCP).

e Students must meet the residency criteria in ESFA funding regulations for post-16 provision.

e Students who meet the criteria, and who have a financial need, can apply for a bursary for
vulnerable groups. The defined groups reflect that these students are unlikely to be receiving
financial assistance from parents or carers, so may need a greater level of support to enable them
to continue to participate. The defined vulnerable groups are students who are:

o incare

o care leavers

o receiving Income Support (IS), or Universal Credit (UC) because they are financially supporting
themselves or financially supporting themselves and someone who is dependent on them and
living with them, such as a child or partner

o receiving Disability Living Allowance (DLA) or Personal Independence Payments (PIP) in their
own right as well as Employment and Support Allowance (ESA) or UC in their own right

e Students who meet the criteria can apply for a discretionary bursary. The groups that will be
considered for this bursary are:

- Students in receipt of Free School Meals

- Students whose home Household income is less than £30,000




Evidence Required
e If you are applying for the Discretionary Bursary the following evidence is considered:

- Working Tax Credit/Child Tax Credit, Universal Credit statement, evidence of any other benefits
showing household income or letter from HMRC.

e |f you are applying for a bursary for Vulnerable group, the following evidence is considered
appropriate by the government:

- for students who are in care or a care leaver, written confirmation of their current or previous looked-
after status from the relevant local authority — this is the local authority that looks after them or
provides their leaving care services. The evidence could be a letter or an email but must be clearly from
the local authority

- for students in receipt of UC or IS, a copy of their UC or IS award notice. This must clearly state that
the claim is in the student’s name/confirm they are entitled to the benefits in their own right. The
evidence must not state any conditions that prevent them from participating in further education or
training.

- For students in receipt of UC, institutions must also see a document such as a tenancy agreement in
the student’s name, a child benefit receipt, children’s birth certificates, utility bills and so on for
students receiving UC/ESA and DLA and PIP, a copy of their UC claim from DWP. Evidence of receipt of
DLA or PIP must also be provided

Conditions of Funding

e 16-19 Bursary Funds can only be used for to help off-set costs directly linked to a student’s
education, costs that are essential to a student’s education and that would otherwise prevent a
student from attending school or participating. For example (but not limited to) contribution
towards the cost of:

- Transport to and from school

- Books and equipment

- Field trips that are essential to the course and other course-related costs
- Meals at school

- Costs of attending University interview / open days

- Specialist clothing

- Emergency meal support

- IT equipment (NB: ownership of IT equipment will be retained by the school —i.e. the student will
have the equipment on loan during the time that they are eligible for funding)

e Students in receipt of this grant funding will not be eligible or granted any further financial support
from the school in help towards these costs.
e Students are required to inform the school of changes in their financial circumstances.




Applications and Assessment

Blackfen School will make every effort to ensure that all those students entitled to bursaries receive such
support. All students coming into the Sixth Form will receive information about bursaries.

e Application Form can be downloaded from the school website
https://www.blackfenschoolforgirls.co.uk/attachments/download.asp?file=1552&type=pdf or from
the Sixth Form Office

e Students must complete and sign the Learning Agreement.

e Applications should be returned to the sixth form office.

Payments will be made based on actual financial need and students will be awarded the amount of
support they need to participate in education based on an assessment of the types of costs they have.
There will be no blanket or flat rate/fixed rate payments.

If financial circumstances change and a student becomes eligible to apply, applications can be made later in
the academic year.

Important Information

e  Where possible, bursary payments will be made in-kind, i.e. the school will purchase on behalf of
the student for items such as travel passes, credits for meals, curriculum related trips, required
books and required equipment.

e Any requests for reimbursements for items bought by the student must be made on the school
bursary application form which will then be authorised before the student can purchase the item.
Once the item is purchased the student must provide a receipt for the school. All reimbursements
will be made via BACS payment to the student.

e Students should ensure they have a bank account in their name through which to receive funds.

e Thisis a year-on-year Government Funded Grant and awards to students therefore relate only to
current academic year and therefore need to be renewed annually.

e Please be aware that that an application is no guarantee of payment, even if the eligibility criteria is
fulfilled. Each award will be made on a case-by-case basis.

Conditions of receipt of Bursary Payments

Payments of the bursary are conditional on students meeting the following conditions in relation to their
standards of attendance and behaviour.

e Attendance must be over 90% (subject to exceptional circumstances)
e Following the sixth form student contract

Appeals

Students are entitled to appeal against decisions made in relation to their application for a bursary or the
withholding of payments. They should first raise their concerns with the Head of Sixth, and if such a
meeting fails to resolve any differences, they should make a written complaint for consideration by the
Governors of the School.




